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Dear}[r,,$anftr

tlfe are pleased $s exter:d an *ffer *f einptroyme*t ts ]rou al A$trtrS{A MATGAS PRMTE
LIMITET. Your skills aad experience are naleabte to as, and we ar€ excited to have ycu
join our teanr
This is an Offer Letter, aad your date of ieixiag will be 23d F{ay 2S25 {2}05-?025}'

?he fo&twrtsg ae the tern:s aed eenditio*s of ytur eryIogrrcxt;

1. fob Assignment
You are appointed as Area Saies &Ia*ager. During 3'our ernpl*yrrent, 1'*u rtiii he

responsible for executing various assignments and ensurir:g the efEr:ient functionirug of
your department. Based on the company's needs, your skills may tre utiiized in other roies
or departnrents. The management reselres the right tr: reassign roles and lesponsibililies
as ne{essary"

2" Place of,Ernployment, Transfer, and Werking Hours

2.1 Your initiai place of posting wiil lre Baidyai:ati, Hooghly. Llowever, you may he

rransferred to any deparfmen! pcs! cr location where the c*mpany has or may establish
operations.
2.2 You are expected to adhere to the working hourslshifu as communicated by your
reporting manager. Owing to the nalilre of our cusfomer-centric business, you may be

required to work irregular or exfendecl hours, weekends, or in shifts. Additiona]
c*mpensation may be applicable in such xases. as per company pclicy"

3. Salary, Allourancs & Senefits :

3.1 Your Aunual C$st to Ccmpany {CTe} }rriE be t3,12,SS$ {Thre [.ak]rs and Twelve
Thsusand Only). Mont}ly salary is sr:blect to st'dtutory and norrsta*$sry ded*ctinxs as

apptirable-

4. Probation, CsnfircIatioa & Tersrination During Frobation

4.1 You wiil be r:n a prabation period of 3 m*nths fr*m yr.:rir date of joining. The

management reserves the right to reduce, extend, or dispense w-ith this period. No leavts
are permissihle during the probation period except in emergency cases- Either party may

terminate ernployment cluring this per:ir:d rryithout notice.
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$. Tm*rriru*ioll of S,rr$*y'me*t:
5-1 Frst-prcbation, eitlerparrycar terrrlinate *mploymentbypr*vidingsne ruonfh's
writtcn uctice or pa.lrment in Xieu th,ereof.
5-2 'tr3re eonrpany rnay terminate y*ur emplaymeat withotrt aatice in tlre eveat sf:
&rcss r:eisc*ndacl
Srau{ *egligenre, discbedie$ce, sr fu*atiscipline
ilnauthorized absence
Any otker crmduct d*e$ied defimenkl t*c*rl*pauy interesB
53 Any dues nrliafuilities orared byyee rrlltr be deducted.fromth* fixxlsetderfient'
5.4 tlpn terndnati*n, you arre reqxired t*:
R.eturn altr c*mpany property and docr:mea*
Ssrve th* camplete notice period {}eav*s cannot be used to sffs€t the *otice p*riod)

5.I"ean* E*ti*lemeurt & Ilt{i&ys
61 Yan $dlt be entided te le*ves a*d hotridays as per the cornpanls leave poliry- The
management rssenres the right to substitute public holidays with altemative working
days.
6-2.dJl leave mustbe apptnved ix advance ftryotrrepartinguanager.

A EmpleyeeCbfuaticns
7-1 You shatt earnply with the compar:y's eode of Csndu{t {An*ex*re E will b* shared
upcnicintrg).
73 Y+u ara respansible f*r tkr safekeeping and return af earnpany assets in y*ar <xstodp
?.3 Keep yonr firanager inforrrcd of yoar work stattrs arld pr*rride explanaticns as

required
7-4 0o not areept gifu, commissions, or gratifieatians from clients sr vendorc, Report any
snch sffers ta seni*r maaagement
7.5 Absence fcr 7 consecutive days wi*xrut priar apprcvatr trrill result ia autnmatic
terrninaticn without natice.

& em&dentiality & Itrtelle€extr Prsperty
8.1 ,Erap}*yrnent terms are confidential- Ea net disclase thern to *t&ers i&*ide cr outside
tfte cor*pa*y.
8-? You rsust prated and not misuse any proprietary ar ccnfidential infiurmati*n,
including:
Cl*errt lis.ts, marketing strategies, pricing, techrieal pr*eesses

Trade s*cr**, business plans, and internatr {'fccrds
8.3 Inteilactual property creat*d by y$u dr:ring ernplcryment {ideas, irrventi*ns, &esigns,

softrrare, docurneaB, etc-) shall belang solely ta the cnnrpany-

9. Eagagement in Gther Business

9.1 You shall deycte fuIl time and eff'art to your duties. You may not take up other
employment or business activities without prior written consent
9.2 You rnust disclsse any conflicting husiness interests before i*ining and during yaur
tenure.
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tS" M-@yurwRem*rtiws
Ya*r qree rt$t fls eugage w palticipfie" {ers@ or ix$etlffi,.fu a sim$kr ksfums or
ern;frymrst with a cempetitsr fur a prtnd cf h*s* ft) yem.* kas t&e &* af
sep#dieeJ !"- M frelisiaffi

1.1-t ?k1s aryryeiffimat is gffiwd tf &e'tamns d tudi*-
1,L2 lf axy,faXse statement is disrs\i€n€d ix yaur *p$*ati<rn or irtervimt, &e carlpauy
reselrt.es t*is r*gbt te t€stagia*e *@;wew-
113 ?k*s &' bemw*a6eut & ffincessffi @m+mA +ryH*i*a
LaA s3, @ftry tkis *ffi, yrnmr ryrwterk'&mM @ *e ryt @*rkx m M'
ftusntimeettme-

12. Hatsrre af ]*b & Pe!'.Scr:::a&ee ExperEaB*ns

Yot:r etr*p$eyretlr fu perf-BrfiEa*sc-ked- Sf6B&}y targe{s Biff h* as$ig!:'ed. gG Jf,etL

C*nsistent$$*erry*{orraaace r*ry r,csu}tin &rrt$srevakati$n oractien&y mxrageffr€t}L

We 36& M tc.a mffi#y w@,wd ww#.sl reei**m.
Sk,wk*' 3@rrryta&*ry *ry sigfrIifiry ffid feffi?'K&q * ryy of t&* Hfer.
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